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EXTERNAL TRANSFERS - Scenario: Employee submitted their resignation effective 3/13/20 and
will be transferring to another state agency.
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Section B: Terminatism

Termination Date:

The emp|0yee'5 Is this termination due to a work-reiawca ey W Yes @ No

termination/ Commens:

resignation date, not ’

the ESMT date ShOU | d Is the employee who is leaving an HR/payroll representative with access to the MOSERS employer portal? O Yes O No
’

be used. Section C: Reason for Termination

) Termination of employment - Employee is not vested and not sligible for a retirement bensfit

@® Transfer of Employment - Employee is transferring from a state agency under MOSERS to another agency under MOSERS

Transferring to what agency ‘23 Corrections v‘

O Terminated-Vested - Employee has left state employment and is eligible for a future retirement benefit

(O Retirement - Employee is eligible for immediate retirement. Please make sure employee has contacted MOSERS

[y v [vaar v

) Deceased - Date of Death
Could death be job-related? O Yes O No

Was Worker's Compensation notified? O ¥es ONo
Last date physically at work - -

O Disability - Employee is terminating because of a disability.
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. Section B: Transfer Information
The hiring agency
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Emplayes [D 0o - 00 . 0odo Appointment [D Alternate 1D |
Prefix First riddle Last Suifix
MRS JANE R DOE
Effective Date. |03 /16 /20 Ewpiration D1ate 99/99/99 Original Appt Date [E I
Job Azzignment ]| Lates Azsignment Attributes ] Pay Parameters Certificate/R emark
Perzonnel Action / Reazon RHIRE =/ |a07 | Job Status R Employment Status 1
Aszsignment Informatior
Aagency 91 Organization | 4294 EED Full-time: Union Member
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TERMINATIONS - Scenario: Employee submitted their resignation effective 3/15/20 and will be
leaving state employment.

ESMT completed by
the terminating
agency.

Notice the effective
date in the ESMT
screen to process the
termination is the
day AFTER the
employee’s
resignation/
termination date.

i ADVANTAGE Desktop - REDD4S — O .
File Edit Display Process Window Help
> EEE B L XA ~rEHEHENRE G TERESH & E
i Employment Status Maintenance EI (=1 || et
Emplopes 1D 000 . 00 - 0aoo Appointment 1D Alternate D |
Prefix First Iiddle Last Suiffix
MRS JAME R DOE
Effective D ate 03 A6 220 Expiration Date 03/31/2020 Original Appt D ate o os21 099
Job & gsignment | Dates ] Agzighment Attributes ] Pay Parameters ] Certificate/Remark. ]
Perzsonnel Action / Reasan RESST | # R20  JobStatus R Employment Status 2
Azzignment Informatiors
Agency 500 Organization | 4952 EEQ Full-time Union Member
Pasition Mumber 4952001 % Fultime 1.0000 * Yes € Yes
" r
Table Dinven Pay Step F Ej.ﬁ. & :L
" Use Table
& Do Mot Use Table Union Affiliatiot
™ Selection Required
Application [nformatior
Applicant [0 Job Matice |D

BA | 1 of 22 SEE QOESD FOR OTHER TxNS —:I Messanes| Tran (D: B:43aM | 06/30/21

The employee’s
termination/
resignation date, not
the ESMT date,
should be used when
completing the
MOSERS termination
form.

Using the date on the
ESMT, rather than
their actual
termination date,
creates
payroll/service
discrepancies.

Section B: Terminatieti

Termination Date: [03 ~|[15 ~|[2020 v|
Is this termination due to a work-relateareiony 7 Yes ® No
Comments:

‘ -

Is the employee who is leaving an HR/payroll representative with access to the MOSERS employer portal? ) Yes @ No
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